UBND THANH PHO THUAN AN CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Pdc lap — T do— Hanh phiic
$6:45b /PGDDT-TCCB Thugn An, ngay 16 thing 06 nim 2023

V/v cép nhdp ho so goc can b
cong chire, vién chitc, nhan vién

Kinh gi: .
- Hiéu trudng céc trudng mam non cong 14p;
- Hiéu trudng céc truong ti€u hoc, THCS cong lap.

Cén ctr Ke hoach cép nhép ho so goc can bd cong chire, vién chirc, nhan vién
hang nam cia Phong Gido duc va Pao tao thanh phd Thuin An;

Phong Gido duc va Pao tao triéu tap can bo céng chirc, vién chirc, nhin vién
thuc hién cdp nhép ho so gdc nhu sau:

1. CHUAN B] HO SO

Hiéu truéng cac don vi thong bao dén can bd cdng chre, vién chirc, nhan vién
ndp ban photo cdng chimg van béng, chimg chi (tir thoi diém c6 vin bang chung chi
01/2020 dén nay); ban danh gia can bd cdng chure, vién chir, nhén vién tir ndm hoc
2020-2021 dén nam hoc 2022-2023 va ly lich b sung (néu cd) néu d nép & Phong
GDDT rbi thi ngay cap nhdp nhén lai dé thue hién cép nhap hd so. (Trong qua trinh
cép nhap hd so néu chura c6 thi don vi théng bédo dén vién chirc, nhan vién bd sung).

Dm véi vién chirc, nhan vién tuyén dung méi tir ndm 2020 dén nay chua c6
hé so gbc Iuu tai Phong GDPT dé nghj chuén bj 01 bd hd so theo quy dinh dé cap
nhép va luu tai Phong GDDT.

£)01 v6i vién chirc tuyén dung nam hoc 2020-2021 bd sung (bén sao cb cong
chimg) gidy chimg chi chirc danh nghé nghiép giéo vién. Truong hop gido vién chua
c6 chimg chi nay thi don vi lap danh sach bao cdo vé Phong GDPT.

IL. CAP NHAP HO SO

Vién chue, nhén vién tham gia cp nhap hd so lién hé bd phan t6 chirc can bd
nhén quyet dinh lién quan dén cong chirc, vién chirc, nhin vién cuia don vi; nhan
danh gia can by cong chirc, vién chirc, nhan vién tir nam hoc 2020-2021 dén nim
hoc 2022-2023 (néu d& ndp v& Phong GDBT) dé tién hanh nhép hd so.

Vién chirc, nhén vién tham gia cap nhap hd so 14p bién ban cdp nhép hd so va
bién ban kiém tra hd so (theo mau)

Luu y:

- Hb so vién chirc duoc xdy dung, quén ly, sir dung va béo quén theo ché do
tai li€u mat; chi nhing ngudi duge co quan hogc ngudi c6 tham quyen quan ly ho
so vién chirc déng bang van ban mdi dugce nghién ciru, sir dung va khai thac hd so
vién chirc. Nghiém cém viéc phat tan thong tin trong hd so vién chirc. Khéng duoc
mang hd so gbc ra khéi Phong Gido duc va Dao tao (néu vi pham tuy vao mirc do
Phong GDDT sé& x1r 1y).
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- P6i vé&i hd so nghi huu, nghi viée, chuyen dén truong khac ngoai thanh phd
cac don vi phan timg loai dé riéng kém glay ghi chu ghi rd thoi diém nghi huru, thoi
diém ngh1 viéc, thoi diém thuyén chuyen néu biét. Va céip nhap vao danh sach (theo
mau) co xéac nhédn cua Hiéu truéng don vi guri ban gidy vé& bo phan t6 chirc can bd va
giri file v& dia chi mail dunglv@ta.sgdbinhduong.edu.vn trude khi hoan thanh bién
ban kiém tra hd so.

- Bbi véi hd so thuyén chuyén trong thanh phd néu 1a vién chirc, nhan vién &
bac hoc cac don vi ban giao cho don vi dugc chuyén dén c6 ky nhén, néu 13 vién
chirc, nhén vién ¢ bac hoc khéc don vi ban giao hd so lai bd phén t6 chirc céc bd va
viét ghi chii 18 chuyén dén trudng nao, thoi didm thuyén chuyén.

III. THANH PHAN, THOI GIAN, PIA PIEM CAP NHAP HO SO:
1. Thanh phin:
- Pai dién 01 c4n bd quan 1y phu trach cap nhap hd so.
- Vin thu hoic ké toan cta don vi
- M3i don vi ti da 05 vién chitc hd tro viée cap nhap hd so
2. Thoi gian:
- Tir 7 gio 30 phut dén 16 gio 30 phat ngay 26/6/2023 dén ngay 04/7/2023
(lich cy thé céc don vi theo danh séch dinh kém)
Pia diém: Hoi truong Phong Gido duc va P3o tao thanh phd Thuén An

Phong Gido duc va Pao tao dé nghi Hiéu truong cac don vi chuén bj ddy du
hd so nhur trén, cir cong chirc, vién chirc, nhan vién thyc hién cdp nhép hd so ding
thanh phan, ding thoi gian quy dinh./.

Noi nhin: KT. TRUONG PHONG
- Nhu trén; _~PHO TRUONG PHONG
- Luu: VT, TCCB. XA
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)+ DANH SACH CAP NHAP HO SO GOC
VAT CAN BO, CcONG CHUC VIEN CHU'C, NHAN VIEN
(K'émtheo/f:éﬁg véin 56/ 50 /PGDDT ngay/ b thdng [ ndm 2023 cia Phong GDDT Thugn An)

St Pon vi Théi gian I Ghi chii
L MAam non
1 | MN Hoa Cuc 2
2 | MN Hoa Cac 3
3 | MN Hoa Cuc 4
‘5‘ m ggz 832 ;o Negiy 26/6/2023
6 | MN Hoa Mai 2
7 | MN Hoa Mai 3
8 | MN hoaMai4
9 | MN Binh Hoa
10 | MN Hoa Cic 1
11 | MN Hoa Cuc 5
12 | MN Hoa Ciic 6 Ngay 27/6/2023
13 | MN Hoa Cac 9
14 | MN Hoa Mai 1
15 | MN Hoa Mai 5
II Tiéu hoc
1 | Tiéu hoc An Pha
2 | Tiéu hoc An Phu 2
3 | Tiéu hoc An Son
4 | Tiéu hoc An Thanh
5 | Tiéu hoc Binh Chuén Ngay 28/6/2023
6 | Tiéu hoc Binh Chuan 2
7 | Tiéu hoc Binh Chuén 3
8 | Tiéu hoc Binh Hoa
9 | Tiéu hoc Binh Hoa 2
10 | Tiéu hoc Binh Nham
11 | Tiéu hoc Binh Quéi
12 | Tiéu hoc Binh Thuin
13 | Tiéu hoc H6 Vin Mén
14 | Tiéu hoc Hung Pinh Ngay 29/6/2023
15 | Tiéu hoc Hung Loc
16 | Tiéu hoc Lai Thibu
17 | Tiéu hoc Lé Thi Trung
18 | Tiéu hoc Luong Thé Vinh




19 | Tiéu hoc Ly Tu Trong

20 | Tiéu hoc Phan Chu Trinh

21 | Tiéu hoc Phi Long

22 | Tiéu hoc T4n Théi

23 | Tiéu hoc Thuan Giao

24 | Tiéu hoc Thuin Giao 2 Ngdy 30/6/2023
25 | Tiéu hoc Thuin Giao 3
26 | Tiéu hoc Tran Qudc Toan
27 | Tiéu hoc Tuy An
28 | Tiéu hoc Vinh Phu
III. Trung hoc co s&
1 | THCS Binh Chuan
2 | THCS Binh Chuén 2
3 | THCS Chéu Vin Liém X
4 | THCS Nguy?n Théi Binh Nedy 03/7/2023
5 | THCS Nguyén Trung Truc
6 | THCS Nguyén Trudng To
7 | THCS Nguyén Van Tiét
8 | THCS Nguyén Vin Troi
9 | THCS Phu Long
10 | THCS Tan Thoi Ngay 04/7/2023
11_| THCS Thuén Giao A\
12 | THCS Tran Pai Nghia o &)
13 | THCS Trinh Hoai Ptrc ] I
&/




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Thudn An, ngay thdng ndm 2023

BIEN BAN
KIEM TRA HO SO CAN BQ CONG CHUC, VIEN CHUC, NHAN VIEN
NAM HOC 2020 — 2021, 2021 — 2022, 2022 - 2023

DOM VIS (555« o 5ie 55 o o s <l e e e e v e s sl ciionsamorasanosasans

1. Ngudi kiém tra hd so:

TP PP chitcdanh ..........ooovveiiiciiiinn
e chicdanh ............cooiiiiiiiii
PPN chiucdanh ...
P S A R S S chucdanh .........c.covvviiiininnin
et et e te et eeaae e e e e chrcdanh ...........coooooviiiiinnin
o e e G e e e T e Rle o b u 4t b e teenen b neaan s eaes chircdanh ...............oooiiiiiin
et te R uER e e e G e o AR e e+ GRS chitcdanh ...

2. Noi dung kiém tra:

(1) Quyet dinh: lwong, nang luong, hét thoi gian thir viée, chuyén ngach lwong (néu
co), ludn chuyen (néu ¢é), ky ludt (néu cé), bd nhiém (éu cd), bai nhiém (méu cd),
khac,....co ddy du tinh tir khi mé&i vao nganh dén nay hay khong?

(2) Vin bing chimg chi: c6 diy du nhir d3 khai trong 1y lich trich ngang 71, 29 cot
khong?

(3) Phiéu d4nh gi4 can bd cong chirc: Tinh tir ngdy vio nganh dén nay cé du
khong? C6 nhan xét danh gia ciia hi¢u truéng don vi khong? Ban photo hay bén chinh?

(4) Ly lich b sung: Tinh tir ngdy vao nganh dén nay hing nim c6 ndp 1y lich bd
sung khong?

(5) C6 phiéu ké khai thong tin nhan sy theo miu cia Bo6 GD&DPT khong?

(6) C6 phiéu thong tin cong chirc ctia S& Noi vu tinh Binh Duong khong?

(7) Quyén 1y lich CBCC c6 khong?

3. Panh gia chung sau khi kiém tra:

------------------------------------------------------------------------------------------



..........................................................................................
------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------

(Danh sdch hé so CBCC da kiém tra dinh kém bién ban);
(Kem danh sach VC.NV con thiéu: QP goc, cu thé ndi dung QD thicu, ..)
5. Hoan tatvi€ccApnhlp lie: ..o

Xac nhdn cia BGH Ngudi kiém tra
(Ky, ghi ré ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 14p — Tw do — Hanh phic

Thudn An, ngay  thdng ndam 2023

BIEN BAN
CAP NHAP HO SO CAN BO CONG CHUC, VIEN CHUC, NHAN VIEN
NAM HOQC 2020 — 2021, 2021 — 2022, 2022 - 2023

m Gt e e bie e ke nnnraaeaaseaonnrarensbten st e rEes chircdanh ..........ccooveiiiiiininn
e eeeaeeeeteeaie et chacdanh ..........cooeviiiiiiiiiinnnn
et eee e eaeeereereeaeaaaaans chtcdanh .............cooooiiiiiiiinin
R S SRt chitcdanh ...
R T S PPN chitcdanh ............ccoiciiiiiiininn
T P R P chircdanh ..........ccocciiiiiiiiiinn
m et etenereeeseraneees R ek e e e SR a e chitcdanh ............coooiiiiinni

2. N§i dung cdp nhap:
- Cap nhap Quyét dinh luong,
- Cap nhép vin bing chimg chi,
- C4p nhép phiéu danh gia can bd cdng chirc,
- Cap nhép Iy lich bd sung,
- N6i dung khéc:

---------------------------------------------------------------------------------------------------------
I R N T R R I R I R R

..........................................................................................
..........................................................................................
..........................................................................................
..........................................................................................

(Danh séch hé so CBCC dd cdp nhdp dinh kém bién bdn, danh sdch ghi ré ndi dung cdp
nhdp vé OP, Pdnh gid VC.NV, c¢ép nhdp VBCC gi, b6 sung ho khdu, tam tri, ...)



4. Ghi chi trong qui trinh cip nhép hé so:

..........................................................................................
..........................................................................................
..........................................................................................
..........................................................................................

..........................................................................................

5. Hoan tat vide cAp mhAP IC: ........oiiiiiiiiie i

Xac nhén ciia BGH Ngwdi cip nhap
(Ky, ghi rd ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lap — Tw do — Hanh phiic

Thudn An, ngay  thdng ndam 2023

DANH SACH
HO SO CAN BO, VIEN CHUC, NHAN VIEN DA CAP NHAP
P O VA v eieireereeteseeeaneseseseesenensecsssesananasennsassnns
Stt Ho va tén Noi dung di cip nhap Ghi chu
1
2
3
X4ac nhin ciia BGH Nguwoi cap nhip

(Ky, ghi rd ho tén)




CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1dp — Tw do — Hanh phic

Thudn An, ngay thdng ndm 2023

DANH SACH
HO SO CAN BO, VIEN CHUC, NHAN VIEN PA KIEM TRA
Ponvics ..o
Stt Ho va tén Noi dung d3 kiém tra Ghi chu
1
2
3
Xéac nhan ciia BGH Ngwoi kiém tra

(Ky, ghi ré ho tén)




PHONG GDDT THANH PHO THUAN AN

CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG........... Péc lap - Tu do - Hanh phic
Thudn An, ngay thdng ndm 2023
DANH SACH CAN B0, VIEN CHUC, NHAN VIEN NGHi HU'U, VIEC
Gisi Thei gian| Thoi gian )
Stt Ho va tén Ngay sinh tinh Don vi vao nghi huu/ So Qb Ghi chi
nganh | nghi viéc

1{Nguyén Vin A | 03/06/1953] Nam |MN Hoa Ctc 1 1/1977  9/2008 3150/Qb-UBND ngay 29/7/2008 Huu

2[Nguyén Thi B 21/10/1948| Nir |TH Tran Qudc Toan 9/1972  101/2003  |118/SNV-CBCC ngay 29/11/2002  |Nghi viéc

3|Nguyén Thi C 22/10/1948| Nit |THCS Tran Pai Nghia 02/1989 |03/2021  |315/QD-UBND ngiy 29/01/2021 Chuyén dén tinh Khénh Hoa

Danh sich gom ¢6 ..... ngudi nghi huu, nghi vige./.

Ngwoi cap nhip
(Ky va ghi r6 ho tén)




